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Bo ucnonnenne nynkra 6 crareu 12 ®@enepanpHoro 3akoHa ot 29.12.1994 N 78-®3 "O
oubmmoreunom nene" (Cobpanue 3akoHonaTenbcTBa Poccuiickoit @enepanun, 1995, N 1, cT. 2,
2004, N 35, ct. 3607, 2007, N 27, ct. 3213, 2008, N 30 (u. 2), 3616, N 44, c1. 4989, 2009, N 23,
2774, N 52 (1 4.), cT. 6446) npuka3piBalo:

1. Y1BepauTs Ilopsiiok ydyera TOKyMEHTOB, BXOAALIMX B COCTaB OMOIMOTEYHOrO (hoHIa
(mpuioxeHue).

2. KoHTpOJIb 32 HCIIOJHEHUEM HACTOSIIEr0 IPUKA3a BO3JI0KUTh Ha CTaTC-CEKpeTaps -
3amectuTenss Munucrpa KynsTypbl Poccuiickont @enepauuu I'.11. Bnuesa.

Munuctp B. Meauuckui

[Ipunoxenue

IHopsinok y4yera 1OKYMEHTOB, BXOASAIIHUX B COCTAB 0M0/1MOTEYHOr0 hoHAa
I. O0mue nosnoxenust

1.1. Yyer nokymMeHTOB OHOIMOTEYHOTO (HhOH/IA SBISETCSI OCHOBOW OTUYETHOCTH U TNIAHUPOBAHUS
NEATETLHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEYEHHUIO €0 COXPAHHOCTH.

1.2. Vder BKJIIOYAET PETUCTPAITUIO TTOCTYIICHUS TOKYMEHTOB B OMOJIMOTEYHBIA (POHII, MX
BBIOBITHS U3 (OHJIA, HTOTOBbIC JaHHBIC O BenU4HHE (00BeMe) Bcero OnbmuoreyHoro Gouaa u
€ro NoJpasesoB, CTOUMOCTh (OH/A.



1.3. OcHOBHBIE TpeOOBaHUS, IPEABSBIISIEMbIC K YUeTy OHOIHoTeuHOro (hOH !
MIOJTHOTA U JOCTOBEPHOCTh YYETHOM MH(OpMAIIHH;
OIEPATUBHOCTB;

JIOKYMEHTHPOBaHHOE 0(hOpMIICHHE KaXKOT0 MOCTYIUICHHSI B (DOH/I U KaXKIOTO BHIOBITHS U3
donna;

COBMCCTHMOCTDH IPUCMOB U q)OpM yu€Ta, uX HAAC)KHOCTD IIPHU MapaJICJIbHOM HUCIIOJIb30BAHUU
TpaﬂHHHOHHOﬁ n aBTOMaTHSHpOBaHHOﬁ TEXHOJIOTHI yueTa;

COOTBETCTBUE HOMEHKJIATYPhI ITOKa3aTenel yuera poH/1a aHAIOTUYHBIM MTOKa3aTeNsIM
roCyJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

1.4. Yyery nojexxaT Bce TOKYMEHTHI (IIOCTOSHHOTO, TUTEIbHOTO, BPEMEHHOTO XPaHEHN),
nocrynaronue B GoHa OMOIMOTEKU U BRIOBIBarOIINE M3 (hOHIa OMOIMOTEKH, HE3aBUCUMO OT
BUIa HOCUTEIIS.

1.5. Yuer 1oKyMEHTOB BEAETCS B PETUCTPAX UHAUBUAYAIBHOTO U CYMMapHOI'O y4YETa B
TPaZULIMOHHOM U (WJIM) FIEKTPOHHOM BU/IE.

1.5.1. Peructpamu HHIUBUAYAIbHOIO yU€Ta JIOKYMEHTOB SIBJISIOTCA: PETUCTPALIMOHHAS KHUTA,
KapTOUYKa PEruCTpallii Ha ONPEIEIICHHbIN BU JOKYMEHTA JJIs Ta3€T, )KYypHAJIOB, IPYIrUX BUJIOB
JIOKYMEHTOB. J[lomyckaercs Takxke perucrpaMu MHIMBUyaIbHOTO y4yeTa CUUTaTh
TONOTpagUUECKyI0 ONMUCH (KaTajor), y4eTHbIH KaTalor, y4eTHbIN (ailsl ¢ BBIXOAHBIMU (hOpMaMH,
(bopMUpyEeMBIMH B MOPSIIKE HHBEHTAPHBIX UM UHBIX UJICHTU(PUKATMOHHBIX HOMEPOB
JIOKYMEHTOB.

Peructpel uHIUBUyanbHOTO yueTa JOKYMEHTOB OMOINOTEYHOro (pOHa cofepKaT PeKBU3HUTHI,
UACHTU(DUIHUPYIONINE KX JOKYMEHT C YKa3aHHEM CBEJICHHUI O MOCTYIIIEHUHU TOKYMEHTA U O
€ro BBIOBITUH U3 OMOIMOTEUHOTO (POHA.

1.5.2. PerucrpamMu cymMmMapHOTO y4eTa JOKYMEHTOB SIBIISIFOTCS: KHUTAa CYMMapHOTO y4eTa
6ubn1oTeyHoro GpoHa, JJUCTHl CyMMapHOTo yyeTa 6u0aroTeuHoro (GoHaa, KypHal.
JlomryckaroTest pa3nmuaHbIe MOTUGUKAIIMA KHATH CyMMapHOTo ydeTta. HezaBucumo ot Buia
YYETHOT'O IOKyMEHTa PETUCTPhl CYMMapHOTO yueTa COJIepKaT TPU B3aUMOCBSI3aHHbIE YaCcTH:

"TlocTyrieHrne T0KyMEeHTOB B OMOnuoTeuHslit Gpoua",
"BbIObITHE TOKYMEHTOB U3 OMbInoTeyHoro Gouma",
"Uroru nmxenus 6nbamnoTedHoro (hoH1a: HTOTOBBIE TaHHBIE HA KOHEIl OTYETHOTO meproaa’.

O0600111eHHbIE TaHHBIE OTPAXKAIOTCS B KAXK/I0M YaCTH perucrpa cymMmapHoro y4yera. B
AIIEKTPOHHOM CHCTEME yueTa 3TH YacTU MHTETPUPYIOTCS B €IMHBIA yUETHBIN (aiin.

1.6. CymMmMapHBIii 1 MHIUBUAYATBHBIN YUeT (OH/Ia BEIETCS CTPYKTYPHBIMHU MTOPA3ACICHUSIMU
O6MOIMOTEKH, B BEIGHUN KOTOPBIX HAXOAUTCSl KOMIUIEKTOBaHHE (DOHJIA, a TAKKE
noJipa3iesieHus MU, 00ECIIeUNBaIOIIMMU XPaHEHHE U UCTIOJIb30BaHUE 3aKPETUICHHBIX 32 HUMU
yacTeit obuiero ¢ponga OMOIUOTEKH.



1.7. Cratuctuueckas uHpopmanus o GopMUPOBaAHUK OUOINOTEYHOTO (POHIA IO UTOTaM roja
npezacTasinsercs B [ TaBHbI HHPOPMAIMOHHO-BEIYUCIUTENBHBIN IeHTp MUHKYIBTYpHI Poccun.

II. Ennaunbl ydera 0udauoreqnoro gonaa
2.1. BennuuHa (00beM) B IBYKEHHE (POHIA U3MEPSIIOTCSA B YHU(DHUIIMPOBAHHBIX CIMHHIIAX y4YeTa.

OCHOBHBIMU CAMHUIaMHU y4€Ta JOKYMCHTORB OHOIMOTECYHOTO (1)0Hna SABJISIFOTCA SK3EMILIIAP U
Ha3BaHUEC, OJId I'a3€T - l"O,HOBOfI KOMIIJICKT 1 Ha3BaHUC.

I[OHOJ'IHI/ITCJ'IBHI)IMI/I CANMHUIaMHU y4ucTa (bOH,I[a SABJIAKOTCS FO,Z[OBOI71 KOMIIJICKT, METPOIIOJIKA,
noamrBKa (nepenﬂeTHaﬁ GI[I/IHI/IL[a); AJIA BJICKTPOHHBIX JOKYMCHTOB - CIMHHILIA TaMATH JaHHBIX.

2.2. O6mias BenmuarHa OUOJIMOTEYHOTO (POHA B IIETIOM U €0 TIOIPa3/eiiOB, B TOM YHCIIC
CETEBBIX JIOKAIBHBIX JJOKYMEHTOB U CETEBBIX YAAJICHHBIX JOKYMECHTOB, YYUTHIBACTCS B
9K3CMIIAIPax, HOBBIC ITOCTYIJICHUSA - B 9K3EMILJISIPAaX U HA3BAHUAX. Yucno T'OAO0BBIX KOMIIJICKTOB
ra3eT MpUPaBHUBACTCS K YUCITY FK3EMILISIPOB.

II1. Y4er fOKyMEHTOB 110 BUIaM U KATErOpusiM
3.1. [leyaTrHble U3gaHMs U HEOMMYOJIMKOBAHHbIE TOKYMEHTHI.

K meuatHEIM HU3JaHUAM OTHOCATCA TUPAKUPOBAHHLIC U3JaHN, ITIOJIYUYCHHBIC TICUATAHUEM WA
TUCHECHHUEM, MOJUTPAPHUECKH CaMOCTOSTEIBHO 0(OPMIICHHBIC: KHUTH, OPOIIIOPHI, )KYPHAIIbI,
MpoaODKAIIUECa U3AaHW A, JIMCTOBLIC N3 JaHW, I'a3€Thl, N30U3AaHWUA, HOTHBIC U31aHWs,
KapTorpaduueckue u3laHusi, HOPMATUBHO-TEXHUYECKUE U TEXHHUECKHUE JOKYMEHTHI,
aBTOpedeparsl AUCCEPTALIHIA.

K HeonyOiMKOBaHHBIM IOKyMEHTaM OTHOCSATCS! PYKOIIUCHBIE JOKYMEHTHI (PyKOITMCHBIE KHUTH U
apXUBHBIE JOKYMEHTHI), @ TAK)KE JOKYMEHThI, U3TOTOBJICHHbIE B €IMHUYHBIX SK3EMIUISIpax,
SBJISIOIINECS 00bEKTaMU MHTEIJIEKTYAIbHOM COOCTBEHHOCTH (JIEIOHUPOBAHHbIE HAyUHbIE
paboThL, AUCCEPTALMH, IPETIPUHTHL, OTYETHI O HAYYHO-HCCIIEI0BATENbCKUX padoTax, IepeBOIbI,
OIHCaHMs AITOPUTMOB U ITporpamm DBM, NpoeKTHO-KOHCTPYKTOPCKast JOKYMEHTaLus),
TaKTUJIbHBIE PYKOJAEIbHBIE N3/IaHUs AJIS CIIETBIX U CIa0OBUIALINX. PyKONMCHbBIE TOKYMEHTHI,
BXOJsIIIMe B OMOIMOTeUHbIe (POHIBI, SIBIISIOTCS COCTABHOM YacThio ApXUBHOTO (OHIa
Poccuiickoit @epepaniuu 1 yUUTHIBAIOTCS B COOTBETCTBUU C HOPMAaTUBHBIMU U MTPaBOBBIMU
aKTaMU 10 y4eTy apXUBHBIX JOKYMEHTOB M HacTosiuM Ilopsakom.

3.1.1. Kauru u Opouopsl yYUTHIBAIOTCS B 9K3EMIUISIpaX U Ha3BaHHUSX.
Kak oTAenbHbIN SK3EMIUIAP U KaK OTEIbHOE Ha3BaHUE YUUTBIBAIOTCS:
KaXJI0€ OTJeIbHOE 3aHue (KHUTa, OpoIopa);

Ka)K710€ BXO/JISIIIee B KOHBOJIIOT U3aHUE;

KaKJIbIN OTJIEIBHBIA TOM (BBIITYCK, YaCTh) MHOTOTOMHOTO M3/IaHHsI, UMCIOIIUA WHINBUIYATHHOE
3arjiaBue;

KaKJ1ast 13 OpOIIIOp, BBITYIICHHBIX B 00BEIUHSAIONICH UX U3IaTEIhCKON TanKe, 00JI0KKE,
MaH¥KETKE;



Ka)KIasi KHUTA WK OpOIIIopa, BXOISIIAs B KHIDKHYIO CEpUI0 (HYMEPOBAHHYIO WITH
HEHYMEPOBAHHYIO);

OTACJIIBHO U3JJAHHBIC IIPUIJIOKCHHUA K KHUTI'aM U 6pom}opaM, HMCEIOIIUE MHAUBUAYAJIbHOC
3arjiaBuc 1 CaMoOCTOATCIbHOC 3HAYCHUC.

3.1.2. JIOKyMEHTBI, BBIIIOJHEHHBIE penbeHO-TOYeUHbIM mpudToM (mpudTom bpaiins),
YUYHUTBHIBAIOTCS B AK3EMILISIpaxX M Ha3BaHMUSX.

DK3eMIUISIPOM JIJIsl TAHHOTO BUJIA U3/IaHUH SBISCTCS KaKIas W3 KHUT KOMILJICKTa,
00BEIMHEHHBIX OOIIUM HAa3BAHUEM.

Kax OAHO Ha3BAaHUEC YUUTBIBACTCA KOMIUJICKT U3JaHWA HE3aBHUCHMO OT YHCJIa BXOOAIIUX B HETO
KHMUT'.

3.1.3. Kypnaisl 1 npooKaOIIUecs U3AaHU YYUTHIBAIOTCS B OK3EMIUISIpax U HA3BAHUSX.

3K3€MHHﬂpOM CUHUTACTCS HOMEP, TOM, BBIITYCK, U3JIAHHBIC 110 OTACIBHOCTH, a4 TAKKE KOMIIJICKT
HOMCPOB, TOMOB, BBIITYCKOB, IICPCINICTCHHBIX B OUH 010K n3aaTrciabCTBOM.

Kak OAHO Ha3BAHUC YUUTBIBACTCA KOMIIJICKT HOMCPOB, TOMOB, BBIITYCKOB, 06pa3y101111/1x
OTACJIbHYIO €AUHUIY C OTJIIMYUTCIIbHBIM 3alJIaBUCM. HpI/I M3MEHEHMH 3arjaBusl HOBOU y‘ICTHOﬁ
CI{I/IHI/ILIGfI CUHUTACTCA U3JaHUEC, CCIIM USMCHCHUEC BHCCCHO B IICPBLIC IIATH CJIOB 3arjiaBus.

HepI/IOI[I/I‘-ICCKI/Ie MPUIIOKCHUSA K )KYypPHaJIaM, BRIXOAAIIHUE CaMOCTOATCIbHO, UMCIOIIUE
HHIUBUAYAJIBHOC 3arjlaBuc u CO6CTB€HHYIO HyMEpaluro, Y9UTbIBAOTCA KaK OTACIIbHBIC
SK3CMIIIAPBI U OTACIILHBIC HAa3BaAHMA.

Kaxcz[asl Cepus NPOAOJIKAOUICTOCH U3AaHU A, UMCHOIIad HHANBUAYAJIIbHOC 3arjlaBuec u
CO6CTB€HHYIO HYMEpaluIio BBIITYCKOB, YYUTBIBACTCA KaK OTACIbHOC HA3BAHHUE.

Kaxxaplii caMoCTOSITENBbHBIN TOM (BBINYCK) MIPOJOJIKAIOIIETOCs N3/1aHUsl YYUTHIBAETCS KaK
OTJEIIHOE Ha3BaHUE.

3.1.4. T'azeThl yUUTHIBAIOTCS B TOAOBBIX KOMITJIEKTaX U HA3BaHUSX.

Kax omHO Ha3BaHUE yYHUTHIBAETCS KOMILUIEKT Tra3eT, 00pa3yoIHX OTACIbHYIO SIUHUITY C
OTJIMYUTEIbHBIM 3aryiaBueM. [Ipyu u3MeHenuu 3arnaBrs HOBOM yU4ETHOM €IMHUIEH CUUTAETCS
W3/IaHKE, €CITM M3MEHEHHE BHECEHO B MEPBbIC MATH CJIOB 3arjIaBusl.

OpnHoHEeBHBIE (Pa30BbIe) ra3eThl YUUTHIBAIOTCS B 9K3EMIUISPax (HOMED, BBIITYCK) U Ha3BaHUSX.

OTI[GJ'H)HO HN3JaHHBIC IICPUOJUYCCKUEC ITPUIIOKCHHUA K Tra3€TaM, UMCIOIINEC HHIAUBHUAYAJIbHOC
3arjiaBuc u CO6CTBCHHyIO HyMEpaluro, YHUTBIBAOTCA CAMOCTOATCIIBHO.

3.1.5. 3ousnganus (anb00Mbl, KOMIUIEKTHI, OT/AEIbHBIE JTUCTOBbIE U3/1aHNUs) U pellbepHO-
rpadudeckre mocoOus JUIS CIIETBIX M CI1a00BHISAIINX YUUTHIBAIOTCS B 9K3EMILIIPAX U
Ha3BaHUIX.

Kaxk oTnenbHBII 9K3eMIUISIp U OT/ACTbHOE HA3BaHUE YUUTHIBACTCS KXl JIUCT (BBIMYCK) CEpUU
W30U3/IaHM, He 00bCIMHCHHBIC N3/1aTCIbCKON MANKOM (00JI0KKOM, MAaHXKETKOI ).



JlucroBbie u3aanus, 00bEAMHEHHBIE H3/1aTEIHCKOM MANKOH (00I0KKON, MAaHKETKOH, 00EpTKOH)
YUUTHIBAIOTCS KaK OJMH YK3EMIUISIP ¥ OJIHO Ha3BaHUE.

3.1.6. HoTHbIE M31aHUsI YUUTHIBAIOTCS B SK3EMIUISIpaX U Ha3BaHUSIX.

Kaxk otnenbHbIE 3K3eMIUIAPHI M OTJACIbHBIC Ha3BaHUS YYUTHIBAOTCS:

CaMOCTOSITeIIbHBIC HOTHBIC U3/JaHUs, 00bETUHEHHBIC B OJTHOM IeperuieTe (KOHBOIIOTE);
OT/eNIbHBIC TapTHH (roJioca) U MapTUTypa (KJIaBUp), U3JaHHBIE Pa3/AeiIbHO.

Kak onuH 3Kk3eMIUISAp U OJJHO HA3BAHUE YUUTHIBAIOTCS:

OTJeNbHBIC TTApTHH (T0JI0Ca), 00BEIMHEHHBIE C TAPTUTYPOH (KJIaBHPOM) B OJHOM HM3/IaHUH, a
TaKKe MapTuu, 00bEeIMHEHHBIE U31aTEIHCKON AanKoM (00JI0KKOI).

3.1.7. Kaprorpaduueckue n3ianus y9UTHIBAIOTCS B SK3EMILISIpaX U Ha3BaHHUSAX.
Kak oTaenbHbIi SK3eMIUISAP U OTACITFHOC HA3BAHUE YUUTHIBAIOTCS:

aTJIaChl, COCTOSIIUE U3 OTACIBHBIX HYMEPOBAHHBIX WU JIATUPOBAHHBIX BBIITYCKOB;
KaXX/IbIi BBIITYCK CEPUITHOTO M3/IaHUs KapThl WK atTjaca.

Kak oauH sk3eMIUIsip ¥ OJHO HAa3BaHUE YYUTHIBACTCS KapTa, U3JaHHAs HA HECKOJIBKHX JINCTaX
(momexxamux ckiieike), 00beTMHEHHBIX OOIINM 3arJIaBHEM.

MHOroTOMHBIE (MHOFOJ’II/ICTOBI)IC) KapTOFpa(I)I/I"IeCKI/IC n3JdaHusd, O6T>CI[I/IH6HHLIC O6IJ_II/IM
3arjiaBueM, YYUTBIBAIOTCA 11O KOJIMYCCTBY TOMOB U OAJHOMY HAa3BaHUIO.

OTI[CJ'II)HO HU3JaHHBIC, HO HC UMCIOIINEC CaMOCTOATCIIBHOI'O 3HAYCHHU A, KapTOI"pa(l)I/I‘-IGCKI/IG
MMPUIIOKCHUA K PA3JIMIHBIM U3 JaHUAM (KHI/IFaM, 6p01u10paM, mypHanaM) YUYUTBIBAOTCA CITUHBIM
KOMIIJICKTOM C OCHOBHBIM HU3JJaHHECM.

3.1.8. HopmaTuBHO-TEXHUYECKUE U TEXHUUECKHUE JOKYMEHTHI (IaTEeHTHbIE JOKYMEHThI, TUIIOBBIE
MPOEKTHI U YEPTEKHU, KATaJIOT'H MIPOMBIIIEHHOTO 000PYAOBAaHUS U U3/IeNUil, HOpDMATUBHbIE
JIOKYMEHTBI 110 CTaHapTHU3allH, TEXHUYECKUE YCIOBUS, PYKOBOASIINE TOKYMEHTHI U MPaBUa)
YUUTBIBAKOTCS B DK3EMIUIIPAX U HA3BaHUSX.

Kax onuH 5K3eMIUTSp ¥ OJJTHO HA3BAHUE YUUTHIBAIOTCS CTAHIAPTHI M KaTaJOTH MPOMBIIIIIECHHOTO
000py/I0BaHUs U U3/IENIUM, BBITYIIICHHBIE B 00beIUHSIONIEH X U3JaTeIbCKOM Manke (00I0XKKe)
MIPU HAIMYWHU Ha TIANKe OOIIEH IeHBI, COJIepKaHuUs BCET0 U3aHMs, €IMHBIX BEIXOAHBIX JaHHBIX.

Kak oTaenbHbIH SK3eMIUISAP M OTACIFHOE Ha3BaHUE YUNTHIBAIOTCS CTAHIAPTHI M KaTaJlOTH
MPOMBINIJICHHOTO 000py/I0BaHUs U U3JENUi, IPyTUe CclielnaIbHble BUIbI JOKYMEHTOB,
BBIMTYIIICHHBIE B BUJIC OT/ICIBHBIX JINCTOB, €CITM KaXKJIbIH M3 HUX UMEET CBOU BBIXOJIHBIC JTaHHBIC,
[EHY, THPaX, JaXKe eCIIM OHU O0BEIUHEHBI OHON M3IaTeNbCKOM Mmankoi (00I0KKOMH).

3.1.9. Heony0MKOBaHHBIE TOKYMEHTHI YUUTHIBAIOTCS B AK3EMIUIApaX U Ha3BAHUSAX.

Kax OAVH SK3EMINIAP U OJHO HAa3BAHUC YUYUTHIBAKOTCA:



JICTIOHUPOBaHHAs Hay4Hasi paboTa (KOMILIEKT, COCTOSIIIUI U3 IBYX SK3EMILUIIPOB paboThl) U
COIPOBOJAUTENBHBIE JOKYMEHTHI;

H€OHY6J'H/IKOB3HHI)IC JOKYMCHTEI, C6pOH_IIOpOBaHHBIe HJIN COACPKAIUECA B OTI[€J'IBHOI71 ITaIrke.

J1J1s1 KOHCTPYKTOPCKON JOKYMEHTALIMK €IUHUIICH yueTa SBISETCS YepPTek WA MOJTHBIH
KOMILJIEKT KOHCTPYKTOPCKHX JTOKYMEHTOB, OTHOCSIIMXCS K OHOMY H3/ETHIO (00BEKTY).

3.1.10. O6HOBIISIEMOE TT€UaTHOE M3IaHNE YUUTHIBACTCS KaK OT/ACIbHOE Ha3BaHUE U OT/ICIbHBIN
AK3EMILISP MPU TIEPBUYHOM MOCTYIUICHUH B Onbmmoreky. [locnenyromue mocTyrieHus
BKJIQJIHBIX JINCTOB, IIPEIHA3HAYCHHBIX JJIS IOTIOJHEHUS WU 3aMEHBI COOTBETCTBYIOIIHNX JTUCTOB
B M3/IaHUH, OTACIBHOMY YUYETY HE MOIEKAT.

3.1.11. ®akcuMuUIbHOE U3JAHUE YUUTHIBAETCS] KAK OPUTHHAIL.

3.2. AynnoBu3yanbHbIE TOKYMEHTHI.

K AyANOBHU3YAJIbHBIM JOKYMCHTAM OTHOCATCSA Q)OHOHOKYMGHTLI, BUACONOKYMCHTHI,
q)OTO[[OKYMCHTI)I, KMHOJOKYMCHTEIL.

3.2.1. Enununamu y4yera (GoH/Ia ayIMOBH3yaTbHBIX JOKYMEHTOB SBIISIOTCS SK3EMILISP U
Ha3BaHUE.

Kak oT/esbHbIN SK3EMIUIAP YUUTHIBAIOTCA:

JIUCK - JUISl TPaMILIaCTUHOK;

KaTylllKa, Kaccera Win 600MHa - /Ui MarHUTHBIX (pOHOTpamm;
KacceTa - Ul BUACONOKYMEHTOB;

KaJp - U1 (OTOTOKYMEHTOB (IMANlO3UTUBOB, CIIali/IOB);
606MHa - U1 KUHO(PUIBLMOB.

Kak o/1HO Ha3BaHUE YUUTHIBAIOTCS:

OT/IENTLHO BBIMYIIIEHHAs IPAMILUIACTHHKA, KacceTa TU0O0 KOMIUIEKT (aJTb00M) rpaM-TUTaCTHHOK,
KacceT, 00beIMHEHHBIX OOIIUM HA3BAHHUEM;

MarHuTHas (hOHOTpaMMa Ha OJJHOM KaTylike (Kaccere), MarHUTHast poHOTpaMMa Ha HECKOJIBKUX
KaTymikax (kKaccerax), 00beIMHCHHBIX OOIITUM Ha3BaHUEM;

OTJIENbHO U3/IaHHBIN (POHOIOKYMEHT WJIM KOMIUIEKT (DOHOJTOKYMEHTOB, 00bETMHEHHBIX OOIIIM
3arjlaBHEM;

KHHO(WIBM, TradrIbM HE3aBUCUMO OT YKCJIAa COCTABIISIONINX YacTeH WM KaapoB (IJIs
KOMIUIEKTA TUArlO3UTUBOB).

3.2.2. AyAnoBU3yallbHbIE TOKYMEHTBI, SBJISIFOLIUECS TPUIIOKEHUEM K Pa3IMYHbIM U3JJaHUSM U
BBITIOJTHSIFOIITUE CAMOCTOATENbHBIE ()YHKIIUH, & TAK)KE UCIIOIh3YeMbI€ B pab0Te OTIACIHHO OT
OCHOBHOTO M3/JaHUs, MOTYT YUYUTHIBATHCS KaK OT/AEIbHBIE SK3EMILISIPHI.



3.3. JlokyMeHTBI Ha MUKpO(OopMaXx.
K nokymeHnTam Ha MUKpO(pOpMax OTHOCATCS MUKPO(PHUIBMBI 1 MUKPODHUIIIH.
3.3.1. Exununamu yyeta JOKYMEHTOB Ha MUKPO(GOpMax SBISIFOTCS SK3EMIUIAP U Ha3BaHUE.

DK3eMIUIIPOM ISl TOKYMEHTOB Ha MUKPO(OpMax SBISIOTCS: PYJIOH - U1 MUKPO(UIEMOB;
¢uma - 1711 MUKPOUILL.

Kak 01HO Ha3BaHUE YUUTHIBAETCS KOMIUIEKT MUKPO(GHIBMOB M MUKPO(DUIL, 00beTUHEHHBIX
00IIMM 3arjaBUeM, HE3aBUCHUMO OT YMCJIA COCTABIIAIOLINX YACTEH.

3.3.2. O6muit o0beM (hoHa TOKYMEHTOB Ha MUKPO(OpMax YIUTHIBACTCS 1O KOJIUYECTBY
PYJIOHOB U (I, BKJIFOYAsT KOITUU Pa3HBIX MTOKOJICHUH (apXHUBHBIC/PE3CPBHBIC H
MOJIb30BATEILCKHUE).

3.4. DneKTpOHHbIE TOKYMEHTHI.

K 27eKTpOHHBIM IOKYMEHTaM OTHOCSITCSl JOKYMEHTBI Ha Ch€MHBIX HOCUTENSIX (KOMITaKT-IUCKH,
dem-kapThl); TOKYMEHTHI, pa3MelaeMble Ha )KeCTKOM JIMCKe KOMITbIoTepa (cepBepe)
OMOTMOTEKH U JOCTYITHBIE IMOJTH30BATEIISAM Yepe3 WH(HOPMAMOHHO-TEIICKOMMYHHKAITHOHHBIE
CeTH (Jayiee - ceTeBble JTOKAIbHbBIE TOKYMEHTHI); IOKYMEHTHI, pa3MeliacMble Ha aBTOHOMHBIX
ABTOMATU3UPOBAHHBIX pa0OUYMX CTAHIUAX OMOIMOTEKH (aiee - MHCTANIUPOBAHHBIE
JIOKYMEHTBI); TOKYMEHTBI, pa3MEIIeHHbIC Ha BHEITHUX TEXHUYECKUX CPEICTBAX, MOTyYaeMble
OuOIMOTEKON BO BPEMEHHOE MOJIb30BaHUE Yepe3 HHPOPMAIIMOHHO-TEJICKOMMYHUKAIITMOHHBIE
CETH Ha YCIOBUSAX JOTOBOPA, KOHTPAKTA, TUIIEH3UOHHOTO COTJIAIIEHUS C IPOU3BOAUTEISIMU
uHpopmanuu (anee - CeTeBbIe YIAICHHBIC JOKYMEHTHI).

34.1. EI[I/IHI/IIIaMI/I y4€Ta 3JICKTPOHHBIX JOKYMCHTOB HAa CbEMHBIX HOCUTCIIAX SABJIAIOTCA
9K3CEMIUIAIP U Ha3BaHUC.

3.4.1.1. Kak oTAenbHbINi SK3eMILIIP YIUTHIBAETCS KaXAblii aBTOHOMHBIA OOBEKT (KOMITaKT-
JTUCK).

Kak OTACIIbHBIC SK3CMIUISAPBI MOTYT YUHUTBIBATHCA NPHUIIOKCHUSA K PA3JIMYHBIM U3JIdHUSM,
BBITIOJITHATOIIHUE CaMOCTOATCIIbHBIC (bYHKI_[I/II/I, a TaK)KC MCITIOJIb3YEMBIC B pa60Te OTACIBHO OT

OCHOBHOI'O U31aHHA.

Kak oTnenbHbIe 9K3eMIUIPBl HE YUUTBIBAIOTCS KOMITAKT-AUCKHU, €CJIM OHM MIPECTABISIOT cO00it
BKJIAJIKY (BJIO’KE€HHUE) B U3IaHHUE WM €0 HEOThEMJIEMOE TPUJIOKEHUE.

3.4.1.2. Kak oqHO Ha3BaHNE YUYUTBIBAIOTCS:
OTJIEIbHO BBIMYIIEHHBII KOMITAKT-IUCK;

KKl KOMIIAKT-TMCK, BXOASAIINI B HyMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPUI0
AJIEKTPOHHBIX W3JaHU;

KOMIIJICKT KOMIIaKT-JAHUCKOB, OGBGIII/IHGHHBIX O6H.[I/IM Ha3BaHHUCM,



N3JaHHBIC B KAYCCTBC CaMOCTOATCIIbHBIX I/IB,Z[aHI/Iﬁ MPUIIOKCHUS K U3AHUAM J1I000r0 Apyroro
BUa4, HMMCIOIIIHEC COOCTBEHHOE 3arjiaBue 1 AOITYCKAOMIKUE UX UCIIOJIb30BaHNEC 0e3 O6paH_[eHI/IH K
OCHOBHOMY U3 JaHHIO.

3.4.1.3. B nokyMeHTax Ha ¢ien-KapTax Kak OJfH dK3EMILISAP ¥ OJHO Ha3BaHUE YUYUTHIBACTCS
Ka)XJI0€ LIEJIOCTHOE MTPOU3BEICHIE, MMEIONIEEe CAMOCTOSTEIIEHOE 3arjiaBue.

3.4.2. Enununamu y4era CEeTeBBIX JIOKAIbHBIX U HHCTAITUPOBAHHBIX JOKYMEHTOB SIBIISIOTCS
9K3eMILLp (YCJIOBHAS €IMHULIA yYeTa) U Ha3BaHUE.

Kax OAHO Ha3BaHUEC YUUTBIBACTCA LEJIOCTHOC IIPOU3BECACHUEC, UMCIOIICE CAMOCTOATCIILHOC
3arjiaBuec, BHC 3aBUCUMOCTHU OT €T0 IMPEACTABIICHUA. Kak onna emuHuIia YUUTBIBACTCA
MIOTIOJIHSIEMBIH U OOHOBIISIEMBIN BHGKTpOHHBIﬁ JOKYMCHT.

DK3eMIUISIPOM SIBISIETCS JOKYMEHT B OonpeieieHHOM (popmare XpaHeHUs WIH MPEICTaBICHHUS.
®opmaThl OTHOW U TOU K€ €IMHUIBI KOHTEHTA YYUTHIBAKOTCS OTJIEIBHO.

3.4.3. EnuHunamu y4era CeTeBbIX YAAJIEHHBIX JOKYMEHTOB SBIISIOTCS SK3EMIUIAp (YCIOBHAs
€/IMHUIIA yYeTa) U Ha3BaHUE.

Kak oguH 3k3eMIUIsip U OJTHO Ha3BaHUE YUYUTHIBACTCS KaXK/bIM MTOJTHOTEKCTOBBIA 3JIEKTPOHHBIN
JOKYMEHT, UMEIOLUN CAMOCTOSITENIbHOE 3arjaBue, BKIIFOUEHHBIN B IMAKET, K KOTOPOMY
ohopMIIEHO TIPABO JIOCTYIA Yy €ro mpousBoauTeld. Kak ogHa enuHuIa yIUTHIBACTCS
MOTIOTHSIEMbIH M OOHOBIISIEMBIH AIEKTPOHHBINA JJOKYMEHT.

IV. Yuer nocrynieHuss J0KyMeHTOB B OMOJIHOTEYHBIN (POHA

JIOKyMEHTBI OCTYTAIOT B OMOJIMOTEKY U BKIIIOYAIOTCS B OMOIMOTEUHbIN (QOHIT B pe3ynbpTare
MIOCTaBKHU 0053aTeTFHOTO K3EMILISPA, TOKYIKH (TTOIMUCKH, 0OMEeHa, JapeHHs, TOKEPTBOBAHNS,
KOIMMPOBAHUS OPUTUHANIOB U3 (hOH1a OMOIUOTEKN).

4.1. JlokyMeHTbI IPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM TOKYMEHTaM (HaKjaaHas, aKT),
BKJIFOYAIOLIUM CIIUCOK MOCTYIIJICHUN.

4.1.1. IlpueM JOKYMEHTOB, ITOCTYMAIOLINX B OMOINOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha
06e3B03Me3/1HOI OCHOBE (00s3aTeNbHbIE FIK3EMILIAPHI, AETTIO3UTHBIE SK3EMILIAPHI
MEXyHAPOJAHBIX OpraHu3aluii, 6e3B03Me3/IHbIE OCTYIUIEHUS U3 HEU3BECTHBIX 1 aHOHMMHBIX
HCTOYHUKOB), 0OPMIISIETCS aKTOM O MTPHUEME JOKYMEHTOB.

4.1.2. [IpyeM TOKYMEHTOB, MIOCTYMAIOLIUX B OMOINOTEKY OT IOPUIANYECKOr0, GPU3NYECKOro JTUIa
B BUJIE Japa C yKa3aHWEM ero Ha3HA4YeHUs JJIs MONOoJIHEeHus: Oubnuoreynoro (onsa,
odopmIIsieTcs JOroOBOPOM MOKEPTBOBAHMS B COOTBETCTBUU € I'paskITaHCKUM KOAEKCOM
Poccuiickoit denepanuu (ct. 574, 582)1.

4.1.3. IIpuem TOKYMEHTOB OT YNTATEIEN B3aMEH YTEPSHHBIX U IPU3HAHHBIX PABHOLICHHBIMA
yTpaueHHbIM, 0(OPMIIIETCS] aKTOM O MpUEMe JJOKYMEHTOB B3aMEH yTepsHHbIX. B akTe
yKa3bIBaIOTCS (haMUJINsl, MHULIMAJIbl YUTATENs], CBEICHUS 00 YTEPSHHBIX U3/IaHUAX
(perucTpalioHHBIN HOMEp, KpaTkoe OnbIuorpaduueckoe onvMcaHue u3AaHus, [ieHa), CBEACHUS
O MPUHATHIX U3JAHUAX (KpaTKkoe Oubaunorpaduueckoe onucaHue U3IaHus, [IeHA), TTOAMICH
qUTaTeNs ¥ IPUHUMAIOIIEH CTOPOHBI.



4.2. OueHkKa CTOMMOCTH EPUOIUYECKUX U3JTaHHUM, TTOCTYNAIOIUX B OMOIMOTEKY Ha BpEMEHHOE
XpaHEeHHe, He IPOU3BOIUTCSL.

4.3. JIokyMeHTBbI, IOCTYMaroIue B OUOIMOTEKY, TOATIEKAT CYMMApHOMY yUeTYy.

4.3.1. CBeneHus 0 BKIIFOYaEMbIX B OMOJIMOTEYHBINA (DOH JOKYMEHTaX (DUKCUPYIOTCSI B KHUTE
CyMMapHOTo ydeTra OubaroTedHoro (hoHa WU B JPYrOM BUJE PETUCTpa coriacHo 1. 1.5.2.

Peructpsl cymmapHOro yuyera J0KHbI UIMETh 3ar0JI0BOYHBIE IaHHbIE: HAMMEHOBAHHUE PETUCTPA,
HAauMEHOBAHME OpraHU3al1y, [10Apa3/ieleHNs. B peructp BIUChIBaIOTCS JAHHBIE O
MOCTYMHBIIEH MapTUU JOKYMEHTOB: J1aTa U MOPSAKOBBIA HOMEp 3aIUCH (ITOPSIKOBBIM HOMED
3anMcy eXeroaHo HaunHaetcs ¢ N 1), ICTOUHMK NOCTYIJIEHUS, HOMED U JaTa NEPBUYHOTO
YY4ETHOI'O JJOKYMEHTa, KOJIMYECTBO MTOCTYNHUBIINX JOKYMEHTOB U CTOMMOCTb.

4.3.2. CyMMapHBbIii y4eT MOCTYIJICHUS JIEKTPOHHBIX CETEBBIX JOKAJIbHBIX JOKYMEHTOB BEJETCS
B DJIEKTPOHHOM PEECTPE B COOTBETCTBUU € IOKa3aTesIMu 11.5.3.1, ¢ yka3aHUEM JaThl 3arpy3KH
HOCTYIUIEHUH B CUCTEMY.

4.3.3. CymmapHblid y4eT MOCTYIUIEHHUS] 3JIEKTPOHHBIX CETEBbIX YAAIECHHBIX JOKYMEHTOB BEIETCA
B DJIEKTPOHHOM PEECTPE C OTPAKEHUEM CIIEIYIOIIMX IIOKa3aTeNIel: JaThl U OPSIKOBOIO HOMEpa
3aIMKCH, PEeKBU3UTOB JIMIIEH3MOHHOTO JOTOBOpa (Ha3BaHUS U HOMEpa IOKYMEHTa, CPOKa ero
JIEUCTBUSI, CTOMMOCTH ), KOJIMYECTBA 0a3 JaHHBIX (ITAKETOB) U BKIIIOYCHHBIX B HUX Ha3BAHUM.

[Tpu nojcueTe CyMMapHOTO KOJMYECTBA HA3BaHUI UCKITIOYAIOTCS TyOIMpYIONecs Ha3BaHUS B
MakeTax Ha OJHOU TiaThopme.

4.4. JlokyMeHTbI, IOATOTOBJIEHHBIE K TpHEMY B OMOIMOTEUHbIN (POHI, TOABEPratoTCs
NEepBUYHOIN 00paboTKe U MHAMBUAYAILHOMY YUYETY.

4.4.1. InauBuAyaJIbHBIN y4€T JOKYMEHTOB OCYILECTBISAETCS IIyTEM IIPUCBOCHUSI KaXKIOMY
IK3EMILISPY JOKYMEHTA PErMCTPAlMOHHOTO HOMEpa, MHOTO 3HaKa B KaUeCTBE
PETUCTPAIIMOHHOTO HOMepa (CHCTEMHOT0 HOMepa KOMIBIOTEPHON MPOrpaMMBbl, IITPUX-KO/1a U
npyrux). UHauBruayanbHbI HOMEp 3aKpeIuisieTcs 3a JOKYMEHTOM Ha BCE BPEMsI €T0
HaXOoXXJeHUs B poHJe OubaroTeku. PerucrpaninonHble HOMepa UCKITIOUEHHBIX U3 (hoHIa
JIOKYMEHTOB HE NPUCBAUBAIOTCS BHOBb IPUHSATHIM JOKYMEHTaM.

Perucrpanuonnsie HOMepa MPOCTaBISAIOTCS HENMOCPEACTBEHHO Ha JOKYMEHTAaX U OTPAYKAIOTCS B
pEerucTpe NHANBUAYAIBHOIO yyeTa IOKYMEHTOB, IPUHATOM B OUOINOTEKE.

PeFHCTpBI HHAUBUAYAJIBHOI'O YU€Ta JOJIKHBI UMETH 3aroJIOBOYHBIC TAHHBIC: HAUMCHOBAHHE
peructpa, HAUMCHOBAHUEC OPraHU3alluu, CTPYKTYPHOI'O MOAPA3ACIICHHA. B PErucCTp
BIIMCBIBAIOTCA JAHHBIC O KaXX/IOM JJOKYMCHTEC! aTa 3allMCU B PECrUucTpe, peFI/ICTpaI_[I/IOHHBII\/’I
HOMCEp, KpaTKoC 6H6HI/IOl"pa(I)I/I‘{CCKO€ OINMHUCAaHUC NOKYMCHTA (aBTop, 3ariaBuc, TOM, 4acCThb,
BBIITYCK, MECTO U T'OJ I/IBJIaHI/IH), II€HAa JOKYMCHTA, YKa3aHHasd B COIIPOBOJUTCIILHOM JOKYMCHTE.

4.4.2. IaauBuayanpHbIN yYeT NEPUOJNYECKUX U3ITaHUN BEIETCA B PETUCTPALIMOHHON KApTOTEKE
MEPUOIUYECKUX WU3/IaHNM, TPEAHA3HAYCHHOM T y4eTa KakJI0ro Ha3BaHUs U KaXKJ10T0
HK3EMIUIApa, WK B aBTOMAaTU3MPOBAHHON 0a3e TaHHBIX.

Jl1s mepuoauYecKuX U3JaHUuN B Ka4eCTBE PErUCTPALMOHHBIX HOMEPOB MOT'YT UCIIOJIb30BATHCS
Jr00ble AEHTU(UKALIMOHHBIC HOMEpA: CUCTEMHBII HOMEp B aBTOMAaTU3UPOBAaHHOM 0a3e JaHHBIX,
pPErUCTPALIMOHHBIN (TIOPSAAKOBBIN) HOMED 3allMCH B PETUCTPALIMOHHON KapTOTEKE.



4.4.3. IuauBUya bHBIN yU€T TOKYMEHTOB, UMEIOIIUX B CBOEM O()OPMIICHUHU APAroleHHbIE
MeTaJIJIbl U (UJTK) IparolieHHbIE KAMHU U OTHECEHHBIX K KaTerOpuu ceipoBOro XxpaHeHus,
OCYILIECTBJISIETCS B CIELIMATIBHOM PETUCTPE, B KOTOPOM, KpPOME TPaJIMLIMOHHBIX IT0Ka3aTesei,
JTaeTcsl ONMCcaHKe BHEITHEro oopmiieHus: JokyMeHTa. Kakplif TUCT perucrpa conpoBOKIACTCS
UTOTOBOM 3aIHUCBHIO C YKa3aHUEM JAaThl €€ COCTABJICHUS U KOJIMYECTBA OIMCAHUN HA JIUCTE.

4.4.4. B peructpax MHAUBUYAJIbHOIO YU€Ta B IPUMEUAHUAX YKa3bIBAC€TCSl HAIMYUE U BU]T
HPUIIOKEHUS K OCHOBHOMY JIOKYMEHTY, @ TAKXK€ OCOOCHHOCTH HK3EMIUIApa LIEHHBIX U PEIKUX
JOKYMEHTOB (HanmpuMep, HATM4Ke YHUKAIBHOTO MeperuieTa, MapruHanuii, 1e)eKToB U T.11.).
ITpu Hanuuuy nacropTa JOKyMEHTa AAeTCs OTChUIKA K HEMY. B puMeyaHusax MOXeT
YKa3bIBaThCsl IPUHALJIEKHOCTh JOKYMEHTA K KATErOPUN KHU)KHBIX [IAMATHUKOB.

4.4.5. UnauBuAYyaJIbHBIN YUET JIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JOKYMEHTOB OCYILLECTBIISIETCS
IyTeM BBOJIa B 0a3y JaHHBIX METauH(POPMALIUU O 3arpy3Ke JTOKYMEHTa B JIEKTPOHHYIO
OMOIMOTEKY C aBTOMAaTHYECKUM MPUCBOCHUEM HUIACHTU(UKAIMOHHOTO (CHCTEMHOTO) HOMEpa
KaXKJIOMY JOKYMEHTY.

4.4.6. UnauBuayalIbHBIN YUET 2JIEKTPOHHBIX CETEBBIX YAAJEHHBIX TOKYMEHTOB OCYIIECTBIISETCS
B DJIGKTPOHHOM BHUJIE IyTEM perucTpanuu 0a3 JaHHBIX (IAKETOB) 0€3 MPUCBOCHUS UM
pPEerucTpalioHHOr0 HOMeEpa.

B peectp mHAMBUAYAIEHOTO yUeTa CETEBBIX yIATCHHBIX JOKYMEHTOB BKIIOYAIOTCS OCHOBHBIC
XapaKTEPUCTHKH 0a3bl JaHHBIX (ITAKETa): OMKMCaHKe 0a3bl JJaHHBIX (HAa3BaHUE, IPOU3BOIUTEIIb,
matdopma u (MIIM) aJipec BX0J1a), CPOK OKOHYAHUS MTpaBa JOCTYyIa, KOJIMUYECTBO HA3BAaHUH,
BXOJIAIINX B 0a3y JaHHBIX (MIAKET).

B xonmyecTBO Ha3BaHU BKIIIOUaeTCs 00IIee KOJTUYECTBO MOTHOTEKCTOBBIX IOKYMEHTOB (KHMT,
JKYpHAJIOB, Ta3€T, NaTEHTOB, CTAHJIaPTOB U JIPYTUX JOKYMEHTOB, YUYUTHIBAEMBIX B OMOIHOTEKE).
He BxitoyaroTcst B 3T0 KOJIUYECTBO JOKYMEHTBI, KOTOPbIe OOBIYHO HE M3/1aI0TCS OT/IEIBHO B
Ne4aTHOM opmare, Takue Kak MpoPuiii KOMIaHUH, CTaTUCTUYECKUE TaOIHUIIbl, aHATUTHYECKHE
MaTepHaibl MapkeTuHra. /[ 6a3 naHHbIX (ITAKETOB), HE COJIEPKAIUX MTOJTHOTEKCTOBBIX
JIOKYMEHTOB, B pEKBU3UTE "Ha3BaHUE" MPOCTABIAETCS €IUHULIA.

4.5. lokyMeHTbI, BKIIto4aeMble B (oHJ OnbInoTekn, Mapkupyrotcs. Ilpu 3ToMm MOryT ObITH
MCIIOJIb30BaHbl IITEMIIENN, KHUKHbIE 3HAKU, MHAWBUTyaJIbHbIE ITPUXOBBIE KOJBI, IPYTHe BUIbI
MapKUpoBKH. OCHOBHBIE TPEOOBaHUS, KOTOPBIE TOJDKHBI COOTIOIATHCS IPH MAPKHUPOBKE
JIOKYMEHTOB: 0003HaUY€HHE TPUHAJIEKHOCTH, ICTETUKA, JOITOBEYHOCTh MApKUPOBOYHOTO
3HaKa, COXPAaHHOCTb TE€KCTa WM JPYroi 3HaKOBOW MH(POPMALIUH.

4.6. Ha JOKYMCHTAx, SBJIAIOMIUXCA ITPUTTOKCHUCM K OCHOBHOMY HOCHUTCIIIO U €TO HEOThEMJIEMOM
YacCTbIO, MIPOCTABIAIOTCA TC )KC PCKBU3UTHI, YTO U HA OCHOBHOM JJOKYMCHTC.

4.7. DIEKTPOHHBIE CETEBBIE JTOKAIBHBIE JIOKYMEHTHI M 3JIEKTPOHHBIE CETEBBIC YIAICHHBIE
JOKYMEHTBI HAECHTU(PHUIUPYIOTCS CTIeNUaIbHBIMUA TPOIrPAMMHBIMH CPEACTBAMH.

4.8. Ha mpuHATHIX IEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIUCh, TOATBEPIKAAIOIIAs,
YTO MMOCTYNHBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEUHBIN (POH KaK B 0OBEKT 0CO00 IEHHOTO
IBIKUMOTO umytecTsa (manee - OLJIN) nin kak B 00bEKT MHOTO IBMYKMMOTO HMYIIECTBA.

4.9. IlepBuuHbIC YUETHBIEC JOKYMEHTHI, TIOATBEPXKIAtOIINE (DAKT MTOCTYIUICHUS, IepelaloTcs B
OyXrajnTepuio JJs BKIIOUEHUS B yueT OubanoTedHoro houna.



4.10. ExxexBapTanbHo, pH ycaoBuu n3MeHenus coctasa OL/IU, ceenenust 06 oOrem
KOJINYECTBE U CTOUMOCTH JIOKyMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOr0 (POHIA, KaK
00BEKT 0000 IIEHHOT0 JBMKUMOTO UMYIIECTBA, IIEPEJAIOTCS YUPETUTEIIO.

V. Yuer BbIOBITHSI JOKYMEHTOB U3 0U0/1M0TEeYHOr0 (hoHaa

JIOKyMEHTBI BEIOBIBAIOT U3 OMOIMOTEYHOTO (POHA B CBSI3U C PUUICCKOM yTPATOU WITH
YACTUYHOM JTMOO MOTHON yTpaTOl MOTPEeOUTEILCKUX CBOMCTB. BBIOBIBatOIINE JOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOro ()OHA U CIMCHIBAIOTCS C BO3MOXKHOCTBIO MOCTIETYIOIEH
0e3BO3ME3THOM TIepe1auu B Apyrue OUOIMOTeKH MO0 pean3aliiy.

5.1. UckmoueHne JOKYMEHTOB U3 OMOIMOTEUHOTO (DOH/IA TOITYCKACTCS IO CIICAYIOLIIM
IpUYMHAM: yTpaTa, BETXOCTh, 1e()EKTHOCTh, YCTAPEIOCTh 0 COACPIKAHUI0, HEITPO(PUIEHOCTS.

HenpoduisHOCTh JOKYMEHTOB ycTaHaBIMBaeTcs Ha ocHoBe IIpoduns komiekroBanus Gonga
WJIA MTHOTO HOPMATHUBHOTO JIOKYMEHTA, YTBEPKIAEMOT0 pyKoBoauTeneM oudmuoreku. [1o
NpUYrMHE HEMPOMUIEHOCTH MOTYT UCKIIIOYAThCS U3 (POHA JTOKYMEHTHI, HE KOMIUIEKTYEMbIE
O6uOMOTEKOH (ITpH 0TKa3e OT KOMIUIEKTOBAHHUS OTACIBHBIX KATErOPU JOKYMEHTOB), N3ITUIIIHE
yOJIeTHBIE SK3EMIUIPBI, 3aMEHEHHbIE 00JIee MOTHBIMU IO CO/ICPIKAHUIO, TYUIIHMH I10
oopmieHnto, GU3NIECKOMY COCTOSHUIO U3IAHUSMH; 110 HCTEYCHUH CPOKA XPaHCHHUS
JOKYMEHTOB, [P HU3KOM YPOBHE YUTATEIILCKOTO CIIPOCa, TIPH HECOOTBETCTBUH AJICKTPOHHBIX
JOKYMEHTOB TEXHHYECKOMY U TIPOTPAMMHOMY 00eCIIeueHUI0 ONOIMOTEKH.

5.1.1. UcknroueHne JOKYMEHTOB 10 IPUYUHAM YCTAPEIOCTH 110 COICPIKaHUI0, HETTPODUIBHOCTH
(ManocnpalirBaeMble), a TAK)Ke M0 IPUYMHAM BETXOCTH U Je(PEKTHOCTH He JIOMYCKAETCs 110
OTHOIIEHHUIO K €JMHCTBEHHBIM 3K3EMIUISIPaM IOKYMEHTOB TTOCTOSIHHOTO (O€CCPOYHOTO)
XpaHEeHHUS.

5.1.2. VicknioueHne JOKYMEHTOB, OTHECEHHBIX K KHH)KHBIM MTaMATHUKAM, JOMYCKAaeTCs TOIbKO
10 IPUYMHE YTPAThl IPU YCIOBUHU OTpaKeHUs MHPOPMALIMU O KHH)KHOM NaMsTHHKE B Peectpe
KHWKHBIX TTAMSTHUKOB.

5.2. BoiObITHE TOKYMEHTOB U3 OMOIMOTEUHOro PoHaa odopmisieTcss AKTOM O CIMCaHUU
UCKJIIOUEHHBIX 00BEKTOB OMOIMOTeYHOro poHa (ajee - AKT O ClIMCaHuK) 1o Gopme (Ko 1o
OKV ]I 0504144), yrBepxaennoii [Ipukazom Munduna Poccun ot 15.12. 2010 N 173H,
3apeructpupoBaHHbIM B MuHtocte Poccun ot 01.02.2011 N 19658.

B Akrte o cnucanuun OTPAXKAKOTCA CBCACHHUA O KOJIMUCCTBC U OGIJ.ICfI CTOMMOCTH HCKJIFOYaCMBbIX
JOKYMCEHTOB, YKA3bIBACTCA IMPUUNHA UCKIIFOUCHUS 1 HAIIPaBJICHUEC BBIOBITHS HCKITFOYAaEMBIX
JOKYMCHTOB.

5.3. K AKTy 0 ciiCaHW¥ TIPHUJIaraeTcsl CIUCOK Ha UCKIIIOUYEHHE 00BEKTOB OMOIMOTEYHOTO (POoH 1A
(manee - CIMCOK), KOTOPBIH BKIIOYAET CIASAYIOIINE CBEICHHUS: PETUCTPALIMOHHBIA HOMEP U MU(P
XpaHEeHUs JOKYMEHTa, KpaTkoe Oubaunorpaduueckoe onrucaHue, eHy JOKYMEHTa,
3a()MKCHPOBAHHYIO B PETUCTPE UHAUBHUIYAILHOTO Y4eTa JOKYMEHTOB, KO3 PHUIreHT
MIEPEOIICHKH, IIEHY TOCTIE MEPEOIICHKH U OOIIYI0 CTOMMOCTh UCKITFOYaeMbIX JOKYMEHTOB.

JIns1 IevaTHBIX TOKYMEHTOB BPEMEHHOTO XPaHEHHS JOIYCKAETCs 3aMEHA CIIMCKA KHIDKHBIMU
bopmynspamu.

JInst TOKYMEHTOB, 00pabOTaHHBIX TPYIIOBBIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO CITUCKA TaeTCs
NEpCUCHb PCTUCTPAMOHHBIX HOMCPOB, BUJ UCKIIIOYACMBIX I/I3,Z[3.HI/II71, HX KOJINYECTBO.



5.4. K AKTy 0 criMcaHuy 0 IPUYUHE YTPaThl ¥ CHUCKY MPUJIAraroTcs JOKYMEHTHI,
HOJTBEPXKIAIOIIME YTPATy (OSACHUTEIbHAS 3aIIMCKA, B CIy4ae KPayKu WU XUILEHUS - IPOTOKOJI,
aKT, 3aKJIIOUYCHHE YITOJTHOMOUYEHHBIX OPTaHOB, IPH BO3MEIEHUH yiepOa - ((MHAHCOBBIN
JIOKYMEHT O BO3MEIICHHUH yIiepoa).

Bosmenienue ynrarensmu yiiep0a gonyckaercs B popme 3aMeHbl yTePSIHHOTO TIOKYMEHTa
PaBHOIICHHBIM JIN0O MyTEeM JACHEKHOUW KoMIieHcauu. [Ipu nmpruemMe IeHer OT YnTaTeseld B3aMeH
YTEePSHHBIX KHUT WX APYTUX TOKYMEHTOB COCTaBJISETCS MPUXOIHBINA OpAep, U YUTATEIIO
BBIJIA€TCS] KBUTAHIIUSI YCTAHOBJIEHHOT'O 00pasiia.

5.5. Ilpu BO3MELICHUN YUTATEIEM yIepOa CTOMMOCTh YTPaueHHBIX JOKYMEHTOB
yCTaHaBJIMBACTCSI SKCIIEPTHOW KOMHUCCHUEH 110 OLIEHKE JOKYMEHTOB, Ha3HAYEHHOW IPUKA30M
PYKOBOJUTENS ONOIMOTEKH.

IIpu yrepe wiy XUIIEHUU UEHHBIX U PEAKUX KHUT JUIS ONPEAEICHUSA UX CTOUMOCTH KOMUCCHUS
MOJKET IPUBJIEKATh K CBOEH pab0oTe COOTBETCTBYIOIIMX 3KCIEPTOB, a TAKKE HCIIOIb30BaTh
MaTepHualibl HAy4HO-METOAUYECKUX LICHTPOB, KHIKHBIX aYKLIMOHOB U ApMapokK. B 3Tux ciydanx
oTipeieNieHre MPUUYNHEHHOTO yiepoa npenenbHbIMA KO PUIMEHTaMHI KPATHOCTH HE
OrPaHUYUBACTCA.

5.6. AKT O CIIMCaHUH 110 OJIHOM U3 IMPpUYHH, YKa3aHHbIX B H.S.l, C IMIPHUJIIOKCHHBIM CIIMCKOM
MMOAIMMUCBIBACTCA MPEACCAATCIIEM U YJICHAMHW KOMUCCHHU 110 CITUCAHUTIO 00BEKTOB OMOJINOTEYHOIO
(1)0H,[[a, YTBEPKAACTCA PYKOBOAUTCIIEM YUPCIKIACHUS.

5.7. llocne yTBepxkaeHNUS AKTa O CIIMCAHUU OCYILIECTBIISIOTCS MEPONPUITHS T10
nepepacnpeeiCHUIO U peain3alliy CIIMCAaHHBIX 00BEKTOB OMOIMOTEYHOTO (POH .

5.7.1. JlokymeHTHI (criucaHHbIe 00BEKTHI OMOINOTeYHOTO (POHA), UCKITIOYSHHBIE TI0 TPUYUHAM
BETXOCTH, 1€()EKTHOCTH, YCTAPEJIOCTH 110 COAEPKAHUIO, HAIPABIISAIOTCS B IYHKTHl BTOPUYHOTO
coIpbs. MckimroueHHbIe U3 GOHI0B MUKPO(OPMBI Ha TAIOT€HUI0CEPEOPSHOI MIIEHKEe MO IeKaT
clade Kak cepedpocoieprKaIiiue OTX0Abl B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit
®denepanuu.

[Tpu OTCYTCTBUM IMyHKTOB BTOPCHIPhS MIIM B CIIy4asiX, KOT/1a c/laya JOKYMEHTOB Ha epepadoTKy
HKOHOMUYECKH HelleNecooOpa3Ha, OMOIMOTEKH YHUUTOXKAIOT UCKIIIOUEHHBIE TOKYMEHTHI Ha
MecTe B PUCYTCTBHUH JIMILI, KOTOPBIE COCTABIIAIOT aKT 00 YHUUYTOKEHUHU CIIUCAHHBIX OOBEKTOB
O6ubmoTeyHoro GpoHma.

B AkTe 0 criMcaHu# OTpakaroTCsi HAMMEHOBAHHE, HOMED | JlaTa JOKYMEHTA, MOTBEP KIAF0IIEeTO
GdakT caauu CIUCaHHBIX 0OBEKTOB B MyHKT BTOPHYHOTO CHIPbHS, UM aKTa 00 YHHUTOXKEHUU
CIIMCAaHHBIX 00BEKTOB OMOIMOTEYHOTO PoHa. JIOKyMEHT npuiaraercs K AKTY O CIIHCaHUH CO
CITUCKOM.

5.7.2. JlokymeHTHI (criucaHHbIe 00BEKTHI OMOINOTEYHOTO (POH/A), UCKITIOYEHHbIE 10 TPUUNHE
HENpO(PUILHOCTH, IEPEAAIOTCS M0 aKTaM B 0OMEHHBIN (OH/ B LENAX JajlbHeiel nepenadun Ha
0e3B03Me3/1HOI OCHOBE OMOIMOTEKaM WM pealn3aui GU3NIECKUM U IOPUIMUYECKUM JIUIaM.

5.8. [1ocne 3aBepiieHust MEPONPUATUIA, TPETYCMOTPEHHBIX AKTOM O CIIMCAHUH UCKITFOUEHHBIX
00BEKTOB OMOIMOTEYHOTO (POHAA, TIEPBBIN IK3EMIUIAP AKTa O CIUCAHUU CO CIIUCKOM H
JOKYMEHTOM, TIOATBEPIKIAIOIINM BBIOBITHE, TIEPEJAETCS B OyXTralITepuio, BTOPOH 3K3EMILISP
ocTaeTcs B MOJpa3IelIEHUH, OCYILIECTBIISIONIEM yueT OnbauoreqHoro Gpouna.



Ha ocHOoBanuu AKTa 0 CIUCAaHUH UCKITIOUEHHBIX 00BEKTOB OMbIMoTeyHOro (hoHaa
OMOIMOTEYHOE ToIpa3elicHUue M OyXTrajJTepust BHOCAT U3MEHEHHUS B COOTBETCTBYIOIIUE YICTHBIC
JIOKYMEHTHI.

5.9. AKTBI O CIICAHUU PETUCTPUPYIOTCS B KHUT€ CyMMApHOTO ydera OnbauoreqHoro Gponma
(MJIM IpYroM BHJE PETUCTPA CYMMApHOTO y4eTa BBIOBITHS JOKYMEHTOB, IPUHATOM B
OuoIIMoTEKE).

5.10. B peructpaiinoHHON KHUTE (WM IPYrOM BUJE pErHCTpa UHIMBUYaIbHOTO yUeTa
JOKYMEHTOB, IPUHATOM B OMOIMOTEKE) IPOCTABIISIETCS. HOMEP M JaTa AKTa O CIIUCAHUH.

5.11. Bee uckmouaemblie U3 GpoHa OMOIMOTEKH JOKYMEHTHI (KHUTH, )KypHAJIbI, IPYTHe BUIBI
JOKYMEHTOB) JOJDKHBI OBITH COOTBETCTBYIOIIMM 00pa3oM 0(opMIIEHBI: CIICIIHATbHBIM
HITEMIIENIEM JTOJDKHBI OBITh TIOTAIIeHBI IITAMITBI OMOIHOTEKH.

5.12. DneKTpOHHBIE CETEBBIE JIOKABHBIC JJOKYMEHTHI yIANISIOTCS U3 3JICKTPOHHON OMOIHOTEKH
Ha OCHOBaHMM AKTa O CIIMCAHHMH C yKa3aHUEM NPUYMHBI HCKIIoUeHHs. HaumeHnoBanue, Homep u
JlaTa aKTa BBOISATCS B 0a3y IaHHBIX B KaUueCTBE METanH()OPMAIHH K COOTBETCTBYIOIIEMY

JIOKYMEHTY.

Ha ocHoBaHNM BBEICHHBIX CBEJICHUI MPOrpaMMHBIM ClIOCOO0M opMuUpyeTcs mepedeHb AKTOB
0 CITUCaHUU (peecTp CyMMApPHOTO y4eTa BBIOBITHS CETEBBIX JJOKAIBHBIX JOKYMEHTOB) U
nepeyeHb CIUCAHHBIX 00BEKTOB 3JIEKTPOHHOIN OMOIMOTEKH (peecTp HHAUBUIYATLHOTO YUeTa
BBIOBITHSI CETEBBIX JIOKAIBHBIX JOKYMEHTOB).

5.13. BoIObITHE 37IEKTPOHHBIX CETEBBIX yJAIIEHHBIX JOKYMEHTOB HE 0(pOpMIIsieTcs CliellUalbHbIM
nokymeHToM. [loaTBepakieHreM BBIOBITHS SIBIISIETCS UCTEUYEHUE CPOKa ACHCTBUS TOKYMEHTA
(toroBopa, KOHTPAKTA, JIMIEH3UOHHOTO COTJIAIIEHUs ), 0pOPMIICHHOTO Ha MPaBO JOCTYIA K
ornpezeneHHON 0a3e JaHHBIX (ITAKETy) CETEBBIX IOKYMEHTOB, U OTCYTCTBHUE JI0I0OBOPA,
KOHTPAaKTa, JTULEH3UOHHOTO COTJIalleHus, O()OPMIIEHHOTO Ha HOBBIN CPOK.

5.14. ExexBapTalibHO, IpU YCJIOBUM U3MeHeHus coctaBa OL/IU, oOmue cBenenus o
KOJIMYECTBE M CTOUMOCTH JJOKYMEHTOB, CIIMCAHHBIX U3 OMOIMOTEYHOTO (POH/Ia, KaK 00BEKTa
0c000 IIEHHOTO JBMKUMOTO UMYIIIECTBA, C YKa3aHUEM TMepeuHsi AKTOB O CIIUCAHUH, IPHUYUH U
HaIpaBJIEeHUHN BBIOBITHS TOKYMEHTOB, MPEICTABIAIOTCS yupeauTento. KomuuecTBo
BBIOBIBAIOIINX JJOKYMEHTOB HE JTOJKHO MPEBBIIATh KOJTUYECTBA BHOBb MOCTYIAOIINX
JIOKYMEHTOB B OMOJIMOTEUHBIN (POH]I.

VI. Y4er uTOoroB aBu:keHusi 0ud6auoreuHoro gponga

6.1. Utoru asmxenus (HoHIOB MOABOAATCS B KHUTE€ CyMMapHOTo ydera 6ubiaroreqHoro Goxaa
(W1 IpyroM perucTpe CyMMapHOTO ydeTa, IPUHATOM B OMOTHOTEKEe) HAa OCHOBAHHH JIAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHHH U BHIOBITHH JOKYMEHTOB.

HToroBnie JaHHBIE UMEIOT YCTBIPC 00s13aTENbHBIX MOKA3aTeNsA: COCTOSIO Ha HAYaJIO roaa,
MOCTYIINJIO 3a I'ofA, BBLIOBLIO 33 roa, COCTOMUT Ha KOHEI roaa.

Hrorosnie JAAHHBIC IO 3JICKTPOHHBIM CCTCBBIM YAAJICHHBIM JOKYMCHTAM MMPCACTABIAIOTCA
CICAYIOMIUMU IMOKA3aTCIIIMH YUCTHBIX €IMHUIL: COCTOAIO HAa HAYAJIO IroJa, O(bOpMJ'IeHO B IOCTYyII
B TCUYCHHUC I0Jia, JOCTYI MPCKPAIICH B TCUCHUC I'0Jid, COCTOUT HAa KOHCII ro/1a.



6.2. CBenieHrs1 00 UTOTOBBIX JaHHBIX (PUKCUPYIOTCS B (hOpMe roCyIapCTBEHHON CTaTUCTUYECKOM
OTUYETHOCTH U NMPEACTABIAIOTCA Ul LEJIeH rOCyAapCTBEHHOW CTaTUCTUYECKOM OTYETHOCTH.

HroroBeie nanHbIe 00 0OMEHHOM (OHE HE BKIIOYAIOTCS B OOITHE TTOKA3aTeIu OMOJIMOTEYHOTO
donna.

VI1I. IIpoBepka HaIu4MsA JOKYMEHTOB 0H0/1M0TEe4HOro hoHaa

7.1. IlpoBepka HamMuusl JOKyMEHTOB OnbanoTednoro (Goua (anee - mpoepka Gpona)
MIPOU3BOUTCS B 00SA3aTEIILHOM TOPSAKE:

IpY BBIABICHUH ()AaKTOB XHUILEHHS, 37I0YIIOTPEOICHHS WM TOPYU JTOKYMEHTOB;

B CJIy4ae CTUXUMHOIO O€CTBUS, IOYKapa WK IPYIUX Ype3BbIYaHBIX CUTYallUi, BbI3BAHHBIX
SKCTPEMAJILHBIMU YCIIOBUAMU;

NIPY PEOPraHn3alUH WM JTUKBUIAUN OMOIHOTEKH.

Jnst mpoBeieHHs TPOBEPOK PYKOBOJUTENIEM OpPraHU3alid HA3HAYAETCsl KOMHUCCHS, B COCTAaB
KOMUCCHH JIOJDKEH BXOAUTD MPEICTABUTENb OyXTalTEPHH.

7.2. HpOBepKa (I)OHI[a B INIAHOBOM IMOPAAKE OCYHICCTBIISACTCA B CIICAYHOIIUEC CPOKHU:

JIOKYMEHTBI, UMEIOIIUE B 0O(DOPMIICHUH JIparolicHHbIC METAJUTBI M (MJIM) JPAroleHHbIC KAaMHH -
€XKETOIHO;

(OHJ peIKHMX M LIEHHBIX KHUT - OJJUH pa3 B 5 JeT;

bonabl 6ubmoTek 10 50 ThICAY YUETHBIX €UHMIL - OIUH Pa3 B 5 JIET;

¢donnpl Oudnmotex ot 50 10 200 ThICSY YYETHBIX €IMHULL - OAWH pa3 B 7 JIET;

¢donnpl Oudmmotex ot 200 Thicsiu A0 | MUIUIMOHA YYETHBIX €UHUIL - OMH pa3 B 10 neT;
¢donnpl Oubmmotex ot 1 10 10 MUIIIMOHOB YYETHBIX €AMHHUIIL - OJIUH pa3 B 15 jer;

donasl 6ubmmotek ot 10 10 20 MIITMOHOB YYETHBIX €AMHUI] - OJIUH pa3 B 20 jerT;

¢donb 6ubMoTeK cBbIe 20 MIITMOHOB YYETHBIX €IMHUIL - | MIJIJIMOH 3K3EMILISIPOB B IO/,
[TnanoBas mpoBepka (hoHa ONOINOTEKH MOXKET OCYIIECTBIIATHCS MMO3TAITHO B COOTBETCTBHH C
rpadukoM MpoBeIeHUsI IPOBEPKHU BCETo (OHJIA I €ro YacTH (B TOM YHCIIE PEAKUX U HEHHBIX
KHUT) C ONpEeICTICHUEM CPOKOB M KOJMUECTBA IUIAHUPYEMOT0 00beMa paboThl.

7.3. [IpoBepKa 3JIEKTPOHHBIX CETEBBIX JIOKAJIbHBIX TOKYMEHTOB OCYIIECTBIISIETCS 10
KOJIMYECTBEHHBIM TOKA3aTENSIM, a TAKXKE 110 KOHTPOJIBHBIM CyMMam, IO3BOJISIOLINM BbISIBUTH

HN3MCHCHUA B JOKYMCHTC.

IIpoBepka JOCTYIHOCTH 3JIEKTPOHHBIX CETEBBIX YAAICHHBIX JOKYMEHTOB OCYILIECTBIISETCS C
aJipecoB BXO0/a, YKa3aHHBIX B PETUCTPE MHAUBUAYAIBHOTO yUETa.



7.4. IlpoBepka Bcero (poHAa WK €ro YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3ylbTaTax
IPOBE/ICHUS IPOBEPKU HATMYUS JOKYMEHTOB OMOINOTEYHOTr0 (JOHA U MPUIIOKEHUEM K HEMY
CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJIEHHOM NPUYMHE.

B akte puxcupyroTcs cBeICHHUS 0 KOJIMYECTBE JOKYMEHTOB OUOIHOTEYHOTO (hOH 1A TIO JAaHHBIM
ydeTa; JOKYMEHTOB, HMCIOIIMXCS B HAJTMYUH, TOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM
¢doHIe IO HeYCTaHOBJICHHOU MpUYHMHE. B akTe TakkKe yKa3bIBalOTCS HOMED U JaTa akTa o
MPOBEICHUU MPEIBITYIICH MPOBEPKH. AKT C MPHIIOKEHUEM CITHCKA JOKYMEHTOB,
OTCYTCTBYIOIIUX 110 HEYCTAHOBICHHOW MPUYUHE, MTOANMCHIBACTCS PEICEAATEeIIEM H WICHAMU
KOMFCCHH M YTBEPIKIACTCS PYKOBOIAUTEIEM YUPEKICHUSI.

7.5. Ilpu BbIABIIEHUU B TIpoIiecce MPOBEPKHU (HOHIA OTCYTCTBYIOIIUX IOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHSI BAHOBHBIX JIUI YOBITKU MO HEJOCTaYaM CITUCHIBAIOTCS B
COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOAATEITLCTBOM.

VIII. [desonpon3BocTBO B OPraHU3AIUH y4eTa Ou0Iu0TedHoro ponaa

8.1. Opranuzanus paboThl C TOKYMEHTAMH T10 Y4eTy OMOIMOTEYHOTO (POH/IA OCYIIECTBISIETCS 110
NpaBUJIaM BEJICHUS JIEIO-TIPOU3BO/ICTBA.

8.2. Cpoku XpaHEHUs IOKyMEHTOB YCTaHABIUBAIOTCS B COOTBETCTBUU C [Iprka3zom
Munuctepcra KynbTypbl Poccuiickoit @enepamuu ot 25.08.2010 N 558 OO0 yrBepkaeHun
"TlepevHst TUMOBBIX YIPABICHUECKUX apXHUBHBIX JOKYMEHTOB, 00Pa3yIOIIMXCS B IPOLIECCE
JESITEIIbHOCTH TOCY/IApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS M OpPraHU3aIlni,
C YKa3aHHeM CPOKOB XpaHEeHHUs ", 3apeTUCTPUPOBaHHBIM MuHI0cTOM Poccuiickoit denepanyu
08.09.2010 N18380.

8.2.1. IlocTosiHHO, 10 TUKBUJAIIMN OUOINOTEKH, XPAHATCS PErUCTPhl UHAUBUIYyaIbHOTO U
CYMMAapHOT0 y4eTa JOKYMEHTOB OMOINOTEYHOT0 (OH/Ia (perucTpalliOHHbIe KHUTH,
WHBEHTapHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, yYeTHbIH Katajnor, Tornorpaduyeckue ornucu 1
KaTaJioTH).

8.2.2. B Teuenue necsATH JIeT XpaHATCS AKTBI O CIIUCAaHUU UCKIIOYEHHBIX 00BEKTOB
OoubnuoreyHoro (hoHAA U aKThI O MpUEMe-Tiepeaaue CIIUCAHHBIX 00bEKTOB OMOIMOTEYHOTO
donma.

8.2.3. B TeueHue nATH JET XPaHATCS IEPBUYHBIE YUETHBIE JOKYMEHTBI, TOATBEPKIAOIINE
MOCTYIUIEHUE IOKYyMEHTOB B OMOIMOTeYHbIH (POH/ (HaKIIaAHbIE, aKThl O IpUEMe, aKThl C1aut-

MIPUEMKH).

8.2.4. Jlo okoHUaHMsI ouepeHON MpOoBepKU (POHIA XPAHATCS aKThl O pe3yJIbTaTax MPOBEACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMoTeyHOro (hoHma.

) padicoanckuil kooexc Poccutickou @edepayuu. Yacms emopas om 26 sine. 1996 2. N 14-D3 //
Cobp. 3akonooamenvcmea Poc. @edepayuu. - 1996 2. - N 5, cm. 410. - ¢. 1110 - 1296.

Marepuan omy6JIMKoBaH o anpecy: http://www.rg.ru/2013/05/22/fond-dok.html



